Quick Start Guide
Global Payments Terminal Plus

Processing a Sale Transaction
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1. From the home
page, select Sale.
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Insert, tap, or swipe
the card. Press

Confirm to approve

the amount and
continue or Cancel
to return to the
checkout screen.

Tap Email to enter
an email address
and send a digital
receipt, Print to
print a receipt, or
Complete Sale to
exit this screen.

CONFIRM AMOUNT
Subtotal
Tax

Total

$5.65

cANCEL

$5.65

RECEIPT
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Global Payments Terminal Plus

Viewing Transaction History /
Processing Refunds

1. Fromthe home ==& A L)
screen select 8
History. weLcone
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NOTE: The History
pageis in
chronological order,
starting with the
most recent sale.
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3. Select Refund to

process a refund. $5.65

Completed

TEMS PAYMENTS

MANUAL ITEM x 5.00

TOTAL (1 tem) $565 @

RECEIPT
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Select the Refund
method

Select Refund to
process the
refund or choose
Cancel to go back,

Select Email to
email a receipt,
Print to print a
receipt, or
Complete Refund
to exit this screen.

« REFUND

Select Refund Method

o~
Qq) ENTIRE SALE

\
| SELECTITEMS

CONFIRM REFUND

$5.65

Transaction #  7135502225877777

Date/Time ~ 09/21/2022 @ 11:58 AM

CANCEL

($5.65)

RECEIPT

EMAIL

OMPLETE REFUND
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Global Payments Terminal Plus

Close Batch

1. From the home 5% . "‘M
screen, select
Management. ANDY ADMIN
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2. From the End of g 3o 0 e
Day tab, select = MANAGEMENT
Count.
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Save Counts.

ENTER THE CASH AMOUNT IN YOUR
DRAWE

$0.00
1 2 3
4 5 6
7 8 9

g'Oba I payments Innovation that delivers.

Quick Start Guide

Select Print to So RN
print the Z-Report. < MANAGEMENT
Tap Close AOWSTTS  ENOOFORY  REPORTS
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Select Yes to
close the current
batch and return
to the home
screen.

CONFIRM ACTION

Are you sure you want to close the
register?

" —

To learn more about Terminal Plus
and its many features, including staff
management,inventory management,
reporting, and more, please visit:

oshelp.globalpaymentsinc.com or
scan the QR Code below.
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